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How to search for Jobs and Apprenticeships
Introduction
Before you start your job 
search, you need to be able to 
identify the type of job/
apprenticeship that you are 
looking for.  Do you match the 
skills and qualifications 
required for that job?  How 
suitable are you for that job/
apprenticeship?

Apprenticeships 
Apprenticeships combine 
practical training in a job with 
study.  As an apprentice you’ll 
work alongside experienced 
staff, gain job-specific skills, 
earn a wage and get holiday 
pay and study towards a 
related qualification (usually 
one day a week).  
Apprenticeships take 1 to 4 
years to complete depending 
on their level.

Levels of apprenticeship
An apprenticeship has an 
equivalent education level and 
can be:

Intermediate
equivalent to 5 GCSE passes
Advanced
equivalent to 2 A level passes
Higher
can lead to NVQ Level 4 and 
above, or a foundation degree
Visit 
www.apprenticeships.gov.uk 
for more information.

Plan your job search 
When it comes to finding your 
dream job, the first step is to 
figure out what the ‘dream’ 
actually is.

Assessing your options 
Think about where your 
strengths lie, and what you’re 
looking for:
Review your skills, values and 
work style
Identify your interests (e.g 
practical, investigative, artistic, 
social, or enterprising) 
Think about what you want 
from a role

Landing the right role to suit 
your lifestyle 
There are so many different options 
out there when it comes to your 
working pattern. Some of us take 
comfort in the routine and security 
of 9-5; others love the freedom and 
changing pace of something less 
fixed. But much of the time, its your 
commitments and lifestyle that 
determine your course.

Think about the options open to you:
 Full or Part time

•Temporary work or fixed-term 
•Self-employment 
•Working abroad 
•Voluntary work, charity work

Researching your options
Try to find out as much as you can, 
including:

•The kind of companies that need 
your skills 
•Which types of roles these 
companies offer 
•The different lifestyle and 
employment options available to 
you
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Finally…

Making decisions about 
your future is never easy, 
but when you’ve really 
thought about what 
interests you, what 
you’re good at, the type 
of industry you want to 
work in, and what sort of 
working pattern suits 
you, you’ll be able to 
take that next step with 
confidence.

Knowing where to start
Consider your main research routes
1. Southam College website, blogs, facebook and twitter pages.
The internet: whether it’s through specific websites or via search 
engines such as Google, the insight at your fingertips really is to 
be marvelled at. Think about what you want to achieve from your 
search, then explore away.

2. Employer and job search websites:
✦www.apprenticeships.org.uk
✦www.indeed.co.uk
✦www.gov.uk/search
3. National and local newspapers.

4. Specialist career magazines/journals.  These are great for 
information and ideas about specific roles. Articles and adverts 
can also tell you lots about the needs of specific organisations.

5. Recruitment agencies eg Southam Employment & Training.

6. Other people: friends, colleagues, neighbours, relatives and a 
whole host of other contacts may have useful information about 
the options that interest you — but you won’t know until you ask.

7. Careers/job fairs (Leamington Town Hall, every March).

Volunteering

Volunteering is an 
excellent way to 
broaden your skill set, 
gain experience of the 
working world, and ‘do 
your bit’ for society. 
Whatever your area of 
interest, from animal 
care to civil rights, there 
are likely to be many 
volunteering 
opportunities in your 
area. Visit Do-it.org.uk to 
search for opportunities 
near you.
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